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Subject: Business English

Subject Code Subject Name Theory (T) & Practical (P) Credit (C)
Period/Week
T P C
12128 Business English 1 3 2
Subject The main focus of Business English is on improving the English language by using the

Description | right vocabulary and expressions for Soft skills, speaking & writing skills.

Learning After completing this subject, students will be able to:

Outcome e Expand vocabulary related to general business situations

o develop basic skills to deal with people in the work place & business situations
o develop speaking skills in different situations

e develop writing skills in business

Detailed Syllabus:

Sl Experiment name with the procedure period
(T+P)
1 SOFT SKILLS: 2+3

1.1 Work in a Team Environment

1.2 Demonstrate work values, practice career professionalism, and integrity in the
workplace

1.3 Maintain health and safety procedures in the workplace

1.4 Maintain Personal Manner in the workplace

2 | SPEAKING SKILL: 1+2
2.1 Interpret the meaning of given words improving Vocabulary skill.
2.2 Speaking on Specific Situation.

2.3 Public speaking.

2.4 Exchanging views with target persons.

2.5 Self Introducing.

2.6 describing & narrating events, places, objects, etc

3 | WRITING SKILLS: 3+3
3.1 Improve writing skills using Task/Paragraph writing
3.2 Business letter writing

3.3 Business email writing

3.4 Business report writing

3.5 Essay writing

6+8
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1. Encyclopedia of World Art, 15 volumes, Mc Graw Hill, New York, 1959-

68.

Edward Lucie-Smith, Art and Civillization, Harry N. Abrams Inc. Publ.

E.H. Gombrich, in search of cultural history, 1967.

F.H. Gombrich. The Story of Art. Phaidon. | ondon, 1968.

Janson, H.W The History of Art, Harry N. Abrams, New York, 1980.

Michael Wood, Art of the Western World, New York, 1980.

Partha Mitter, Indian Art.

Susan L Huntington, The Art of Ancient India: Buddhist, Hindu, Jain,

Motilal Banarsidass, 9788120836174

9. Gardeners. Art through the Ages. 7" Edition. Harcourt Brace Jovanovich
Publushers. New York, 1976.
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1. Colin Rhodes. Primitivism and Modern Art. London: Thames and | Ladson,
1994.

2. Fred S. Kleiner. Gardner’s Art though the Ages: A Global History. 15" Edition.
Boston: Cengage Learning. 2015.

3. Gurusadaya Dutt. Folk Arts and Crafts of Bengal: The Collected Papers.
Calcutta: Seagull Books, 1990.

4. Judith Miller, Tribal Art: The Essential World Guide, London: Dorling
Kindersley, 2006.
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5. Prodyot Ghosh. Folk Art of Bengal. Kolk

ata: Das Gupta & Co, 2013.

6. Rubin William. Primitivism in 20" century art: affinity of the trainband the
modern. Now York: MoMA. 1984.

7. Yashodhara Dalmia. The Painted World of the Warlis: Art and Ritual of the
Worli Tribes of Maharashtra. New Delhi: Lait Kala Akademi, 1988.

(GRS REGERIR AP
Geore B. Bridgman's complete guide to A Bridgman Art Book
Bridgman Drawing form Life

Grahm Collier

Form, Space and Vision:
Discovering design through
drawing

Prentice-Hall

Vernon Blake

The way to sketch

Oxford University Press

Luitpodl Dussier

Drawings by Italian masters

Holbein Publishing

W. Otie Lilmer

Construction drawing details for
interiors

John Wiley and Sons

Andrea Gauthier

Cornuelle

Competency manual for radiographic
anatomy positioning

Appleton and Lange

Moira | luntly

The art, sits drawing book

David and Charles

Cene A. Mittler

Creating and understanding drawing

Glencoe

Agnfs Mongar

One | hundred master rowing

Harvard University Press

Charles Farl Bradbury

Anatomy and construction of the
human figure

Mc-Graw | lill

Burner Hogarth

Dynamic anatomy

Waston-Guptill

Publications
Burner Hogarth Drawing the human head Watson-Guptill
Publication
Stan Smith Anatomy perspective and composition | Macdonald
for the artists
Romano Dazzi Self-development in drawing G.P. Putnams
AReid Winsey Freehand drawing manual Prentice-Hall
Norman Adams drawing animals Watson-Guptill
Publication

Ronald Perarsall

Introduction to drawing

Grange Book

A.E. Popham

The drawing of Leonardo ad Vince

Jonathan Cape

A.W. Browne Ere Wise

How to drawing animals and birds

Foulshams
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Dre Wise

Human anatomy

McGraw Hill

Victor Ambrus

Drawing animals

Green Book

Robert Kaupelis

Learning to draw: A creative
approach to drawing

Watson- Guptill

Bridgman G.B From Life Thames and Hudson
jeno Barcsay Anatomy for the art: sts Spring Book
Diana Dethloff Drawings: masters and methods Phillip Wilson

Jerence Coyle

Master Class in figure drawing

Watson-Guptill

John Raynes

figure drawing and anatomy for the
arts

Octopus Book

Robert Reverly Hale | Drawing lessons for the great Watson-Guptill
masters

jeno Barcsay Anatomy for the artists Black Cat

William Steig Drawing Farrar
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